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BOARD OF ADMINISTRATION 

OF THE 
SPOKANE EMPLOYEES’ RETIREMENT SYSTEM 

RULES 
 

 
 
 
RULE I 

GENERAL 
 Section 1.  PURPOSE.  The purpose of these rules is to establish uniform methods 

of procedure for the conduct of the business of the Board of Administration of the Spokane 

Employees’ Retirement System.  This Board was established pursuant to the authority of 

Ordinance No. C7540 passed by the City Council September 22, 1941.  Authorization for 

these rules is found in the Spokane Municipal Code (SMC) Chapters 03.05 and 04.14.  

“Robert’s Rules of Order Newly Revised” shall guide the Board where the proceedings 

are not otherwise governed by these rules or the laws of the State of Washington. 

 Section 2.  MEETINGS.  The regular monthly meeting of the Board of 

Administration shall be held in City Hall, or other location as will be posted and the Board 

members notified.  The meeting will be held on the last working Wednesday of each 

month at the time designated by the Retirement Director; provided, that if the last working 

Wednesday should fall on a holiday, the regular monthly meeting shall be held on the 

prior working day or any other day as designated by the Board.  Special meetings of the 

Board of Administration may be held upon the call of the Chairperson, the Retirement 

Director, or a majority of members of the Board.  All meetings shall be conducted in 

accordance with the “Open Public Meetings Act,” RCW 42.30, and shall be open to the 

public. 

https://my.spokanecity.org/smc/?Chapter=03.05
https://my.spokanecity.org/smc/?Chapter=04.14
http://apps.leg.wa.gov/RCW/default.aspx?cite=42.30
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 Section 3.  COMPOSITION OF THE BOARD OF ADMINISTRATION.  The 

composition of the Board of Administration shall be as provided by SMC 04.14.   The 

Retirement Director of the City of Spokane shall be Retirement Director of the Board.  The 

Retirement Director and the Assistant Director must become members of the Retirement 

System upon appointment, if not already members. 

 Section 4.  QUORUM.  Four (4) members of the Board of Administration shall 

constitute a quorum. 

 Four (4) affirmative votes are needed to transact all business of the Board. 

 Section 5.  APPOINTMENTS AND ELECTIONS.  The appointment and election of 

members of the Board of Administration shall be in accordance with SMC 04.14.  The 

name of a member appointed or elected shall be noted in the minutes of the next regular 

meeting of the Board of Administration subsequent to the appointment or election, along 

with the member’s term of office. 

 Section 5.1.  CONDUCT OF ELECTIONS.  All nominations for election of members 

to the Board of Administration must be signed by at least 20 active members of the 

System and filed with the City Clerk in a timely manner.  Write-in votes for candidates not 

certified for election shall not be counted.  In the event only one nominee is certified for 

the election, a unanimous ballot shall be cast in the nominee’s favor without ballot. 

 Section 6.  THE TERM OF THE PRESIDENT.  The President of the Board will be 

elected at the January meeting of each year. 

 Section 7.  AGENDA AND ORDER OF BUSINESS.  An agenda shall be prepared 

by the Retirement Director and distributed to the members at each regular monthly 

meeting. 

https://my.spokanecity.org/smc/?Chapter=04.14
https://my.spokanecity.org/smc/?Chapter=04.14
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Section 8.  MINUTES.  The Retirement Director shall take and prepare the official 

minutes of the Board of Administration containing the actions of the Board and a 

substantive account of the proceedings.  A record of the Board members present and 

absent shall be entered, along with the ayes and nays and abstentions of each member 

when voting.  The minutes shall be signed by the Retirement Director and placed on 

record.  Copies shall be distributed to all members of the Board of Administration and 

such other persons as the Board may designate. 

 Section 9. ABSENCE. 

 (A)  Each Board member is expected to notify the President or the Retirement 

Director prior to a scheduled meeting if that member will not be able to attend the meeting.  

Such notice will serve to establish such absence as excused.  All attendance at meetings 

shall be recorded in the minutes of the meeting. 
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RULE II 

PRESERVATION OF RETIREMENT CREDITS 
RELATED TO PORTABILITY 

 Section 1.  Retaining or regaining of retirement service credits shall only be 

permitted for those systems which have entered into written agreements with the 

Spokane Employees’ Retirement System or those covered by RCW 41.54. 

 Section 2.  Service credits will only be retained in our system if the employee is a 

member of another public agency of the state covered by another public retirement 

system which is under contract with the Spokane Employees’ Retirement System.  No 

service credit shall be preserved or recovered in any fund or system until it is officially 

established that such member has been accepted into membership in one of the other 

retirement or pension funds or systems which is a party to this agreement. 

 Section 3.  Members of the Retirement System shall have the sole responsibility 

of making application for retaining or regaining service credits. 

 Section 4.  Service credits shall mean those prior and current service credits 

earned and established by membership in this system on the date of the member’s 

separation from employment with the City of Spokane. 

Section 5.  Application for retaining or regaining service credits must be made in 

accordance with RCW 41.54 and SMC 03.05.  

 Section 6. Contribution interest as set by SMC 03.05 shall be credited on the 

accumulations from the date of retaining or regaining service credit. 

 Section 7.  Upon proper certification of retirement, a member who has transferred 

to another retirement system and who has retained his service credits shall have his 

http://apps.leg.wa.gov/RCW/default.aspx?cite=41.54
http://apps.leg.wa.gov/RCW/default.aspx?cite=41.54
https://my.spokanecity.org/smc/?Chapter=03.05
https://my.spokanecity.org/smc/?Chapter=03.05
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benefits calculated in accordance with the provisions of the law and regulations in effect 

on the date the member becomes eligible for retirement. 

 Section 8.  No minimum allowance shall be applied in computing the retirement 

allowance of a member who has transferred to another retirement system. 

 Section 9.  No credit shall be given for a simultaneous period of service within a 

retirement fund or system for which credit has already been established under another 

participating fund or system. 

 Section 10.  The Board shall act on all applications for the retaining of retirement 

service credits under this rule; or the granting of pensions or refunding of contributions 

pursuant to this rule. 
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RULE III 

HEARINGS 

 Section 1. GENERAL.  Hearings by the Board shall be open to the public and 

may be conducted by a quorum of the Board.  All parties to the hearing shall be notified 

in advance of such hearing and may, at their own expense, select representatives of their 

choosing.  The Board may, and shall at the request of any party or the Retirement Director 

of the Board, issue subpoenas and subpoenas duces tecum.  Any fees or expense of any 

kind for the appearance of a witness shall be assumed by the party requesting the 

issuance of the subpoena.  

 Section 2.  TESTIMONY UNDER OATH.  The testimony of any witness shall be 

under oath administered by the President or any member of the Board. 

 Section 3.  OFFICIAL RECORD.  The Board shall prepare and keep an official 

record of the hearing which shall include testimony recorded manually or by mechanical 

device, and all other evidence including, but not limited to, the pleadings, documents, 

exhibits, and other records and documents offered and made a part of the record by the 

Board.  Documentary evidence may be received in the form of copies or excerpts, or by 

incorporation by reference.  No factual information or evidence other than the official 

record shall be considered by the Board in determination of the case. 

 Section 4.  HEARINGS INFORMAL.  All hearings shall be informal and the Board 

may admit and give probative effect to evidence which possesses probative value 

commonly accepted by reasonably prudent men in the conduct of their affairs.  The Board 

shall give effect to the rules of privilege recognized by law and it may exclude 

incompetent, irrelevant, immaterial and unduly repetitious evidence. 
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 Section 5.  WITNESSES.  Every party shall have the right of cross examination of 

witnesses who testify.  The Board and/or its representative shall have the right to question 

any witness or party to a hearing, require the production of evidence, and require a party 

to submit to such medical examination as it deems necessary. 

 Section 6.  JUDICIAL NOTICE.  The Board may take notice of judicially cognizable 

facts and, in addition, may take notice of general, technical or scientific facts within its 

specialized knowledge.  Parties shall be notified of the material so noticed and they shall 

be afforded an opportunity to contest the facts so noticed. 

 Section 7.  DECISIONS.  Decisions of the Board of Hearings shall be final and 

binding. Board members who vote in the making of a decision but who were not present 

at the reception of evidence shall review, consider and familiarize themselves with the 

record of the hearing.  Decisions and orders arising from hearings shall be in writing and 

accompanied by Findings of Fact and Conclusions of Law. 

Section 8.  APPEAL.  Decisions of the Board rendered as a result of a hearing may 

be appealed to the City Council by any party or any member of the Employees’ Retirement 

System.  The appellant must file notice of such appeal with the City Clerk within thirty (30) 

calendar days from the date of the Board’s decision.  Upon Notice of Appeal being filed, 

the Retirement Director of the Board shall forward to the City Clerk the written Decision, 

Findings of Fact and Conclusions of Law.  Such appeal shall be heard de novo.  
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RULE IV 

DELETED 
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RULE V 

WITHDRAWAL OF ACCUMULATED CONTRIBUTIONS 

Section 1.  TIME LIMIT FOR CONTRIBUTIONS WITHDRAWAL.  Any member of 

the Retirement System who has permanently terminated employment with the City and 

who is not eligible to vest, or has elected not to vest, may elect to withdraw his 

accumulated contributions within one hundred eighty (180) days of such termination, 

provided such employee has not retained his credits under state statutes.  Should any 

such employee fail to make application for withdrawal of his accumulated contributions or 

fail to declare to vest within the one hundred eighty (180) day period, his accumulated 

contributions, if over $1,000.00, may be charged a monthly administrative fee of 

$10.00. Upon reaching normal retirement age for the tier corresponding to the 

member, a single lump sum distribution of all contributions plus interest will be 

made as soon as possible.  Additionally, and for the avoidance of doubt, upon 

reaching the age for required distributions under Internal Revenue Code section 

401(a)(9), a single lump sum distribution of all contributions plus contribution 

interest will be made as soon as administratively possible. 

Section 2.  RESTORATION OF WITHDRAWN CONTRIBUTIONS.  Any member 

who has previously withdrawn his accumulated contributions from the retirement fund 

upon termination of his employment, for any cause whatsoever, and is subsequently 

reemployed by the City may, within one year after he again becomes a member of the 

Retirement System, redeposit an amount equal to that which he withdrew from the 

retirement fund at the last termination of his membership, or a portion thereof, with interest 

at the current actuarial assumed interest rate in effect.  Interest shall be calculated from 
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the time of withdrawal to the time of redeposit.  If the member does not redeposit in the 

amount and manner specified, he will not be entitled to the benefits provided for in SMC 

03.05, nor may the time period attributable to such drawn contributions be used in any 

manner to provide benefits under this Chapter.  Restoration of prior service will be 

conditional based on contributions and interest redeposited and will not be pro-rated in 

less than one-month increments, unless the entire service time is being restored. 

Section 3.  APPLICATIONS.  Each member is required to apply for withdrawal of 

the member’s accumulated contributions.  All applications must be received by the 

Retirement Office no later than one week prior to the monthly pension run.  All applications 

submitted by this date will be submitted to the Board for approval at the regular meeting.  

If the application is received in a timely manner and the Board Meeting has been 

canceled, the withdrawals for that particular month will be processed as normal and 

become part of the record at the following month’s meeting. 

https://my.spokanecity.org/smc/?Chapter=03.05
https://my.spokanecity.org/smc/?Chapter=03.05
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RULE VI  

TERMINATION OF $500 LIMIT 

Section 1.  DETERMINATION OF “TOTAL FINAL COMPENSATION.”  From and 

after January 1, 1968, any member of the Retirement System who elected to have his 

contributions frozen at the $500 salary limit and later properly revoked such election, 

shall, upon retirement, have his “Total Final Compensation” defined as the sum of his final 

compensation at the frozen amount and his final compensation as defined in Chapter 

3.05.020 of the City Code.  Calculation will result in $500 being maximum Final 

Compensation for those years of service the member was under the $500 limitation.  All 

other years of service will be calculated based on the Final Compensation as defined in 

Chapter 3.05.020 of the City Code. 

Section 2.  EXAMPLE CALCULATION.  Essentially, the calculation in Chapter 

3.05.020 of City Code is the regular calculation based on the two (2) highest years’ salary.   

The calculation of “Total Final Compensation” is simply the pension figured for 

those number of years at the $500 limit added to the pension for those number of years 

at the full contribution rate. 

EXAMPLE 

John Doe – Age 65 – and retiring with 21.9 years of creditable service in 1977. 

Worked for the City since 1955 and under the $500 limit for six (6) years, (1968 – 1973).  

Assuming his final average salary is now $960 per month, his pension under the 2% 
formula would be: 
 .02 x 6.0 years x $500 =  $60.00 
 .02 x 15.9 years x $960 =  305.28 
  $365.28 
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RULE VII  

INTEREST ON MEMBER CONTRIBUTIONS 

 Section 1.  CREDITING INTEREST.  Interest on the contributions of members and 

the matching contributions of the City shall be credited monthly at the Contribution interest 

rate based on the average balance each month, except in the case of withdrawal, 

retirement or death of a member during any month, the amount of interest credited to 

such member’s account for that month only shall be a fraction of the amount computed 

as above, such fraction having as a numerator the number of days from beginning of the 

month of the date of withdrawal, retirement or death and a denominator of the number of 

days in the month.  For the purposes of this rule, date of withdrawal shall be on the last 

business day of the month that payment is made. 

 On November 30, 1978 (as amended January 25, 1979), the Board declared that 

its interpretation of this rule is to calculate interest on accumulations for active employee 

deaths up to the date of withdrawal. 

 Section 2. INTEREST RATE ON MEMBER CONTRIBUTIONS.  

“Contribution interest,” as defined by SMC 03.05.020, unless changed by the board as 

provided in SMC 4.14.070, means the interest rate on member contributions, which shall 

be set equal to the average daily interest rate for the 5-year US Treasury Note from July 

1 of the previous year to June 30 of the current year, rounded to the nearest 0.25%.  The 

new interest rate will be effective as of July 1 of the current year, beginning in 2016.  

 

https://my.spokanecity.org/smc/?Section=03.05.020
https://my.spokanecity.org/smc/?Section=04.14.070
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RULE VIII  

MISCELLANEOUS 

 Section 1. INADVERTENT EXCLUSION FROM RETIREMENT SYSTEM, 

REGAINING RETIREMENT CREDITS.  An employee eligible for membership in the 

Spokane Employees’ Retirement System, but left off through no fault of the member, shall 

be placed in the Retirement System immediately and must choose one of the following 

two options: 

 A. The member may deposit the sum that should have been paid during the 

period when eligible for membership and gain creditable service in the Retirement System 

for this period.  This sum must be paid in full within six (6) months of receiving notice of 

such option or the member forfeits his/her rights to reclaim the retirement credit. The City 

shall match this contribution as if contributions had been contributed on a normal basis; 

           Or, 

B. The member may sign a waiver of all retirement benefits which would have 

been earned during this period.  The effective date of membership in the Retirement 

System would become the first day of the pay period in which contributions for the 

Retirement System were withheld.   If a member does not make a deposit or sign a waiver, 

all rights to reclaim creditable service are forfeited. 

Section 2.   RECOVERING SERVICE CREDIT FOR ELECTIVE OFFICERS.  Any 

elective officer who elects to gain service credits as provided in City Code Chapter 

3.05.030 shall make all required deposits prior to the completion of five (5) years of 

continuous service.  Such deposits shall be an amount equal to what would be, or would 

have been, the officer’s normal contributions if a member of the system during this period 
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of service, with interest at the actuarial rate of return in effect during this timeframe.  

Interest shall be calculated on the beginning quarterly balance owed, multiplied by ¼ of 

the interest rate compounded quarterly. 

If the elective officer does not make a deposit in the amount and manner specified, 

that officer will not be eligible to gain service credits for this period at any future date. 
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RULE IX  

DISABILITY RETIREMENT 

Section 1.  DETERMINATION OF DISABILITY PROCESS. After receiving the 

member’s application for disability, the Board will determine how to adjudicate the 

application.  The Board will generally defer the determination of disability to the Social 

Security Administration’s (SSA).  In the event that the member wishes to appeal the SSA 

decision or seek an interim determination, the Board may elect to make its own 

determination of disability.     

Section 2.  SOCIAL SECURITY ADMINISTRATION DETERMINATION OF 

DISABILITY PROCEDURES. 

A. Application. A formal, written request for disability must be received by the 

Retirement Director. The letter must include the severity and prognosis of the employee’s 

condition, the current status of the SSA determination, and grant the Board access to 

SSA’s findings. 

B. Determination. The Board will accept the Social Security 

Administration’s determination of disability, including any presumptive determinations, 

appeal outcomes, or judicial review findings.   

Section 3.  BOARD DETERMINATION OF DISABILITY PROCEDURES. 

A. Application. The member may appeal the SSA determination or seek an 

interim determination from the Board. In addition to the application required in Section 2, 

a formal, written request appealing the SSA disability determination or seeking an interim 

determination must be received by the Retirement Director.  The letter must establish the 
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basis for appeal or interim determination along with a letter from the individual’s personal 

physician that includes the severity and prognosis of the member’s condition.. 

B. Medical Examination.  After receiving the member’s application, the 

Retirement Director will use his discretion in making an appointment with the Board of 

Administration’s doctor.  Cases where the Retirement Director feels that the examination 

might be unnecessary, i.e. application for disability is not warranted or questionable, or 

the condition of the employee is such that further examination would not be considered 

necessary, he may delay sending the individual to the Board doctor until the next regular 

meeting when the Board would consider what action to take. 

C. Medical Opinion.  The Board doctor will review the request, the personal 

physician’s letter and any other pertinent information on the applicant referred by the 

Retirement Director.  The Board doctor will either: 

 (a) Make the examination himself and provide the Board with a timely 
medical opinion on the status of the application, or 

 
 (b) Recommend to the Retirement Director that the Disability Review Panel 

be utilized where the Board doctor feels the Panel would be a more 
appropriate vehicle. 

 
D. Disability Review Panel.   The composition of the Disability Review Panel 

will be determined by the Board.   If a Panel is recommended, the Board will decide on 

the use of the Panel.  The cost of appointments not kept shall be the responsibility of the 

applicant; the cost of completed examinations shall be paid by the Spokane Employees’ 

Retirement System. 

 E. Requirement.  A medical opinion from either the Board doctor or the 

Disability Review Panel may be required on all disability retirements, where other 

compelling information is lacking to make a determination.  The Board shall also consider 
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the opinion and/or testimony of any other person having personal knowledge of the 

employee’s condition. 

 F. Evidence for the Board.  The Spokane Employees’ Retirement Board of 

Administration will be provided with the following when asked to decide on a disability 

pension: 

  (a) Applicant’s written request and letter from personal physician 
 (b) If appropriate, opinion of either the Board doctor or the Disability Review 

Panel 
 (c) All pertinent facts and findings that the Retirement Director has obtained 

 G. Less than 5 years City Service.  In the instance of an applicant with less 

than five (5) years of City service who requests disability, it will be the responsibility of the 

applicant to provide all documentation concerning job relatedness of the disability.  The 

Retirement Director will obtain such additional information as may be available in City 

records or by testimony. 

Section 4.  OUTSIDE GAINFUL EMPLOYMENT. 

 A. Report.  Annually, after March 1, and before June 1, the Retirement Director 

shall submit to each Disability Retiree under the Normal Retirement Age (NRA) of their 

respective plan, a request to complete an affidavit certifying the Retiree’s previous year 

gross income from wages, salaries, commissions or other remuneration derived from 

employment and the type of employment.  This affidavit will be subscribed and sworn to 

by a Notary Public. 

 B. Content.  The request to the Retiree will advise the Retiree that the request 

is being made in accordance with SMC 03.05, and will instruct the Retiree that failure to 

complete and return the affidavit within fourteen (14) days of the date of the request will 

be cause to terminate the allowance being received.  The request will also instruct the 

https://my.spokanecity.org/smc/?Chapter=03.05
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Retiree that any future change in income from employment should be communicated 

immediately to the Retirement Director in the form of an affidavit.  Changes in income will 

cause a recomputation of pension. 

 C. Determination and Notice. The Retirement Office shall, if it is determined 

by the Retirement Director from any affidavit submitted that the disability retirement 

allowance of a retiree should be adjusted, notify the Retiree by letter that an adjustment 

will take place, the amount of the adjustment, and the time and place of the Board meeting 

at which the adjustment will be considered. 

 D. Computation. 

(a) Monthly Salary from Outside Gainful Employment.  Where a Retiree 
receives a set salary or wage, the adjustment shall be determined by 
considering the last full month salary or wage paid to get a monthly 
compensation. 

 
(b) Hourly Wage or Commission from Outside Gainful Employment.  

Where a Retiree receives an hourly wage or commission, the 
adjustment shall be determined by considering the income received 
during the preceding twelve (12) months and dividing by twelve to get 
an average monthly compensation. 

 
(c) Adjustment.  The allowance shall be adjusted by an amount which, 

when added to the monthly compensation or average monthly 
compensation earned by the Retiree from gainful employment, 
exceeds the amount of the final compensation used in the calculation 
of the member’s disability pension, with the adjustments for changes in 
the national consumer price index. 

 
(d) Consumer Price Index Adjustment.  The final compensation upon 

which a member’s disability allowance is computed shall only be 
adjusted by the consumer price index when the Board is considering 
an adjustment due to outside gainful employment.  This rule is not to 
be construed to increase a member’s allowance over that set at the 
time of disability retirement.  The consumer price index adjustment 
shall be computed by multiplying the allowance granted at the time of 
retirement by a fraction, the numerator of which is the Consumer Price 
Index for All Urban Consumers, U.S. City Average, All Items for the 
month in which an adjustment is being considered, and the 
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denominator of which is the Consumer Price Index for All Urban 
Consumers, U.S. City Average, All Items for the month in which the 
member commenced his or her disability retirement.  Thereafter, if a 
member receives a reduced allowance because of the adjustment, his 
allowance shall be reconsidered annually, taking into consideration 
compensation from outside gainful employment or changes in the 
Consumer Price Index for All Urban Consumers, U.S. City Average, All 
Items. 

 
(e) Interim Consumer Price Index Adjustments.  Between annual reports 

required in Subsection A., comparisons to the consumer price index 
described in Subsection (d) will only be made when there has been a 
change in the compensation receivable by the Retiree. 
 

 E. Restoration of Benefit.  Upon the date the Retiree reaches normal 

retirement age, any reduction of the disability allowance previously imposed shall be 

restored fully. 

 F. Definitions. 
  

(a) Gross income from outside gainful employment shall include all wages, 
salaries, commissions, or other remuneration derived from 
employment subject to tax, pursuant to the Federal Insurance 
Contributions Act as amended.  For purposes of determining what 
constitutes wages, salaries, commissions or other remuneration 
derived from employment, this rule shall be governed by the definitions 
in 26 USC Sec. 3121, as now or hereafter amended, except there shall 
be no exemption for remuneration paid by exempt organizations. 

 
(b) Final Compensation – as defined in SMC 03.05. 

 

Section 5. EFFECTIVE DATE FOR DISABILITY RETIREMENT.  The effective 

date of the disability retirement will be either the day after the last day in a paid or unpaid 

status or the day of application made by the member following Board approval, whichever 

is later.  A disability pension will not be allowed when an applicant is actively working for 

the City of Spokane, even though the duties of the position are not being fully carried out. 

https://my.spokanecity.org/smc/?Chapter=03.05
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Section 6. CALCULATION OF PENSION.  Per SMC 03.05.190 (A-2), the Normal 

Benefit Option (ST) is the only available option for a disability retirement. A factor of 1.25% 

is used and the pension is taxable.  

(a) For members under SMC 3.05.025 (A) and (B):  A disability retirement    
is based on a normal retirement age of age 62. For years of creditable 
service, use date of hire to when the employee would be age 62, not to 
exceed 30 years. Creditable service will still be adjusted by part-time 
employment and any leave of absence without pay. 
 
Example: Jane Doe was born 5-17-1961. Her hire date is 8-5-1991. Her 
final average monthly salary is $3,000. 

   Birth 5-17-1961 
   Plus       age 62 
     5-18-2023 
   8-5-1991 to 5-18-2023 = 31.80274 
   $3,000 x .0125 x 30 years = $1,125/month ST Option 

(b) For members under SMC 3.05.025 (C):  A disability retirement is based 
on a normal retirement age of age 65. For years of creditable service, 
use date of hire to when the employee would be age 65, not to exceed 
35 years. Creditable service will still be adjusted by part-time 
employment and any leave of absence without pay. 
 
Example: John Doe was born 5-17-1961. His hire date is 8-5-1987. His 
final average monthly salary is $3,500. 

   Birth 4-17-1961 
   Plus      age 65 
              4-18-2026 
   8-5-1987 to 4-18-2026 = 38.72877 
   $3,500 x .0125 x 35 years = $1,531/month ST Option 

https://my.spokanecity.org/smc/?Section=03.05.190
https://my.spokanecity.org/smc/?Section=03.05.025
https://my.spokanecity.org/smc/?Section=03.05.025
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RULE X  

RETIREE PENSION ADJUSTMENTS 

Section 1.  The Retirement System will consider granting an ad-hoc performance 

adjustment under the following conditions: 

A. The Fiduciary Net Position as a Percentage of the Total Pension Liability 

(“Funding Ratio”) for the System is above 90%, the additional Total Pension Liability 

associated with the ad-hoc increase does not cause the Funding Ratio to drop below 

90%, and the combined employer and employee contribution rates are sufficient to fund 

the unfunded accrued liabilities as increased by the cost of the ad-hoc adjustment over a 

period not to exceed the maximum allowable GASB amortization period (currently 30 

years). 

B. The performance adjustment is non-compounding and based upon a 

retiree’s original pension amount (per SMC 03.05.160). 

C. The rate of performance adjustment, if any, is determined by the board in 

its sole discretion based on financial, actuarial and other data considered by the board, 

but is limited to a maximum of three percent (3%) in any year (per SMC 03.05.160). 

D. The ad-hoc adjustments may be made annually, on or before July 1st of      

each year (per SMC 03.05.160). 

Ad-hoc translation: “for this purpose” 

  Section 2.  The allowance shall be non-compounding and be based upon a 

retiree’s original pension amount.  A survivor with an Option ‘D’ receiving one-half the 

pension shall have the allowance based on one-half of the original pension amount.   

https://my.spokanecity.org/smc/?Section=03.05.160
https://my.spokanecity.org/smc/?Section=03.05.160
https://my.spokanecity.org/smc/?Section=03.05.160
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RULE XI  

RETIREMENT CALCULATION FACTORS 

Section 1. CREDITABLE SERVICE 

A. For purposes of calculating “Creditable Service,” as used in the Retirement 

Ordinance, SMC 03.05, the Department will consider a “year” to be 2080 hours of service 

in a 12-month period.  Any fewer hours paid in a calendar year will result in a 

proportionately reduced calculation.  Overtime hours or hours worked beyond an 

employee’s FTE status will not be used in the years of service calculation. 

B.  Under the Alternate Formula, as described in SMC 03.05.165, age and 

years of service must equal 75 points for an employee to retire.  Permanent part-time 

employment, for eligibility and vesting purposes only, will be calculated differently for the 

Rule of 75.   

Eligibility and vesting time toward the 75 points will be calculated as below: 

For each year a part-time employee is paid at least 50% of the year (1040 hours) 
they will receive credit for one (1) eligibility and vesting year.  Any time less than 
50% will be proportionally reduced.  Any time off without pay will still be adjusted 
for this qualifying time. 
 

This will not change the definition of creditable service for the retirement.  The calculation 

will still be based on actual creditable service credit and not eligibility or vesting credit for 

the Rule of 75. 

Under the Alternate Formula, as described in SMC 03.05.166, age and years of service 

must equal 80 points for an employee to retire.  Permanent part-time employment, for 

eligibility and vesting purposes only, will be calculated differently for the Rule of 80.  

Eligibility and vesting credit toward the 80 points will be calculated as below: 

https://my.spokanecity.org/smc/?Chapter=03.05
https://my.spokanecity.org/smc/?Section=03.05.165
https://my.spokanecity.org/smc/?Section=03.05.166
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For each year a part-time employee is paid at least 50% of the year (1040 hours) 
they will receive credit for one (1) eligibility and vesting year.  Any time less than 
50% will be proportionally reduced.  Any time off without pay will still be adjusted 
for this qualifying time. 
 

This will not change the definition of creditable service for the retirement.  The calculation 

will still be based on actual creditable service credit and not eligibility or vesting credit for 

the Rule of 80. 

Under the Alternate Formula, as described in SMC 03.05.167, when age and years of 

service must equal 90 points for an employee to retire, permanent part-time employment, 

for eligibility and vesting purposes only, will be calculated differently for the Rule of 90.  

Eligibility and vesting credit toward the 90 points will be calculated as below: 

For each year a part-time employee is paid at least 50% of the year (1040 hours) 
they will receive credit for one (1) eligibility and vesting year.  Any time less than 
50% will be proportionally reduced.  Any time off without pay will still be adjusted 
for this qualifying time. 
 

This will not change the definition of creditable service for the retirement.  The calculation 

will still be based on actual creditable service credit and not eligibility or vesting credit for 

the Rule of 90. 

Section 2. FINAL COMPENSATION 
 

A. Under the Formula, as described in SMC 03.05.160 and the Alternate 

Formula, as described in SMC 03.05.165 and in compliance with SMC 03.05.020, “final 

compensation” is calculated using the greater of:  

• 24 consecutive months out of the member’s last 25 months 
• Highest two consecutive calendar years 

 
 

B. Under the Alternate Formula, as described in SMC 03.05.166 “final 

compensation” is the greater of:  

https://my.spokanecity.org/smc/?Section=03.05.167
https://my.spokanecity.org/smc/?Section=03.05.160
https://my.spokanecity.org/smc/?Section=03.05.165
https://my.spokanecity.org/smc/?Section=03.05.020
https://my.spokanecity.org/smc/?Section=03.05.166
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• 36 consecutive months out of the member’s last 37 months or 
• Highest three consecutive calendar years 
 

A. Under the Alternate Formula, as described in SMC 03.05.167 “final 
compensation” is based on highest three (3) consecutive years, with overtime 
and base salary capped at one hundred and twenty percent (120% of base 
salary).  The three consecutive years shall be based on the greater of:  

• 36 consecutive months out of the member’s last 37 months or 
• Highest three consecutive calendar years 

  

https://my.spokanecity.org/smc/?Section=03.05.167
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RULE XII  

PORTABILITY CALCULATIONS 

Final compensation for SERS participants is based on the highest two or three 

consecutive year’s salary in accordance to the rules of the plan in which the member was 

hired under per SMC 03.05.  When calculating final compensation for a portability 

participant, it is possible that the participant would have less than two or three years 

service time in SERS.  In these cases, SERS will defer to the method used by the 

Washington State Department of Retirement Systems (DRS). 

 DRS uses additional months of salary from a second system for a portability 

participant who does not have enough service months in the current system.   For 

example, if a portability participant has only thirteen (13) months in SERS, use the last 

eleven (11) months of salary from the previous portability system to compute the twenty-

four (24) month period (two consecutive year’s salary) for members under SMC 3.05.025 

(A) and (B). For members under SMC 3.05.025 (C) use the last twenty-three (23) month 

period (three consecutive year’s salary).  The calculation will be coordinated with the DRS 

or other portable system.  

https://my.spokanecity.org/smc/?Chapter=03.05
https://my.spokanecity.org/smc/?Section=03.05.025
https://my.spokanecity.org/smc/?Section=03.05.025
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RULE XIII  

REQUESTS FOR PROPOSALS (RFP) 

The Retirement Department enters into contracts for several professional services, 

including but not limited to, investment consulting, actuarial services and financial audits.  

At least every five years, the Retirement Director will issue an RFP for the major 

services provided.  Investment management and custodial services are excluded from 

the RFP process.   
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RULE XIV  

FUNDING OBJECTIVE  

SERS funding objective is to achieve and maintain an actuarial liability Funded 

Ratio between 90% and 110%. 
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RULE XV  

RETIREMENT APPROVAL  

Section 1.  APPLICATIONS.  Each member is required to apply for retirement.  All 

applications must be made with the Retirement Office no later than two weeks prior to the 

member’s retirement date.  The Board will approve all applications during the regular 

Board Meetings.  For all applications received in a timely manner and with a retirement 

date that precedes the next Board Meeting, the application will be deemed approved and 

included in the record at the next meeting.  

Section 2.  WAIVER OF NOTICE PERIOD.  A member may request a waiver of 

the two week notice period between application date and retirement date.  The Retirement 

Director will determine if the waiver of the notice period will be granted. Waivers will be 

granted for all reasonable requests.  For any waivers that are denied, the Retirement 

Director will immediately inform the Board and the member’s bargaining unit of the basis 

for denial.  The member may appeal the Retirement Director’s determination to the Board 

at the earliest time a special meeting may be called.  If the Board grants the waiver, it 

shall be at the later of the date of application or the date of the special meeting where the 

waiver was granted. 
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